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Introducing SPE’s Ad Portal

Welcome to the Society of Petroleum Engineers Ad Portal!

At the beginning of 2013, the Society of Petroleum Engineers (SPE) introduced

a new Ad Portal for the delivery of advertisement files to its publications and
event materials. This file delivery system, called SPE Ad Portal, offers a number
of features for a faster and more efficient process of submitting an advertisement
to SPE. As a web-based Ad Portal, advertisers can submit a file to SPE within

a matter of minutes, directly from their own desktops. All advertisements
submitted through the Ad Portal undergo a preflight, ensuring that it meets the
print standards of SPE.

Advertising specifications for all publications and events can be found on the
ad portal. Ad specs may also be requested by emailing printpublishing@spe.org.

It's easy to get started. This manual will guide you through the ad materials
submission process.

After creating a user account, additional help can be found at the following
address: www.sendmyadsupport.com/advertiser

If at any time you need further assistance, please email adportal@spe.org.


http://www.sendmyadsupport.com/advertiser
mailto:adportal%40spe.org?subject=

Creating an Account

Step 1
Go to spe.sendmyad.com in your web browser.

Step 2
To create a new user, choose “Click Here” under First Time User header.

If you already have a username and password, please sign in and proceed to
page 6.

Signup Here To Send Ads

CRG
f 7T intermations!

-

Saciety of Petroleum Engineers

ADVERTISING
OPPORTUNITIES

Publications | Events | Online

DFFSHORE
FACILITIES

FirSt Time User'} Welcome to the "SPE SendMyAd" ad
) 2l portal.
New users _ !t ONLY takes 1 minute to register i
start here > Click Here Publication Ad Rates: Click Here
or

Click Here If you already have

8 SendMy/Ad account Firefox 17.0, Google Chrome 26, Safari

6.0 or Internet Explorer 10

1| Slgn in here JavaScript must be enabled
e Adobe Flash Player 10+ to upload and
Existing users _ l |"‘3' l trim ads Get Flash here
S - Minimum screen resolution of 1024 x
log-in here .
Password
Signin
| Remember me
| cannot access my account IMPORTANT
INFORMATION

NOTE: The current system requirements to use the Ad Portal are listed on the log-in page.
Please ensure your computer and browser match the requirements before proceeding.


http://spe.sendmyad.com

Creating an Account

Step 3

Complete the information fields to setup your account.
All fields with an asterisk (*) are required information.

Full Name *
Phone *

Email *

Password *

Password Confirm *

Measurement Units  [FTSSUNY

Company Name *

S RITER Direct Advertiser

Address *

Address Line 2

City *
State/Province * Zip/Postal Code ‘- ®

Country *  [FUIHRENN =)

Security Question *

Answer *

The “Terms of Service” box

T You must agree fo the

I accept, creale my account

MUST be checked before
account can be created.



Viewing the Ad Portal Dashboard

The “"Dashboard” allows easy to access to all of the features of the Ad Portal.
The reference guide below details each feature.

8 Quick Start Video

2 Tutorlals & Help

comenl Cheers SPE House Ads Richardson

Ad Sizes Welcome to Society of Petroleum Engineers Ad Portal

& users
& Groups
&= Company Profile

E Send My Ad

1. Dashboard
Access all Ad Portal features easily.

2. Send My Ad
Upload a new print ad to any SPE event
or publication.

3. Ads

Shows ads running in all SPE
publications. These ads will be kept
in the Ad Portal for 12 months.

4. Digital Ads
Upload a new digital ad to any SPE
event or publication.

5. Ad Sizes

Lists of all mechanical specifications
and closing dates for SPE events or
publications. InDesign templates are
available to download.

GENERALFAQ

7 Frequently Asked Questions

Quick Start Video

« How do I add or remove issues that my ad will

* Whatfile types can | upload?

« Whatf the folder I need is not available?

6. Users, Groups, and Company Profile
Setup a multiple user account so

you can see ads uploaded by other
members in your organization.

7. Frequently Asked Questions
Answers to commonly asked questions.

8. Quick Start Video Tutorials
Watch video tutorials to answer
commonly asked questions.

9. Get Help

Lists detailed assistance on navigating
the Ad Portal.
www.sendmyadsupport.com/advertiser



Reviewing the File Requirements

The file requirements for all SPE publications are listed on the Mechanical
Specifications sheet in the respective publications media guide or Advertising
Specs PDF for SPE event pieces (previews, programs, etc).

All ads submitted should be preflighted PDF/x-1a files with all fonts embedded.
Images should be CMYK or grayscale, with a minimum of 300 dpi at 100%.
Crop marks should be offset so not to appear in the bleed area.

Print Publications Specs Show Print Pieces Specs

2015 SPE Annual Technical Conference and Exhibition (1541ce)
28-30 September 2015 * Houston, TX USA

JPT MECHANICAL

spread
Trim: 16,25 X 10,875 in

413X 276.225 mm
Bleed: 16.5X 11125 .
419X 283 mm
Live: 1575 X 10in.
X254 mm

2/3 Page Vertical
Live: 45X 961
1143 X 243 mm

1/2 Page Island
Live:  45X7.50n.
1143X 191 mm

1/2 Page Vertical

Trim: 4 X10.875 in.

101.6 X 276.225 mm
Bleed: 4.125X 11125 n.
104.775 X 283 mm
Live:  3.33X961n,

84.6X 243 mm

1/2 Page Horizontal
Trim: 8,125 X 5.375 in.

Bleed:  8.375X5.5 in.
213X 139.7 mm
Live: 6.8 X4.625n.
173X 117.5 mm

206.375 X 136.525 mm

SPECS

Full Page

213X 283 mm
Live: 68X 10in.

173X 254 mm
1/3 Page Vertical
Trim:  2.75 X 10.875 .

83 mm
Live:  2.125X9.61n.
54X 243 mm

1/3 Page Square
Live: 45X 4.625 in

1/4 Page Vertical
Live:  3.33X4.625n.

1/6 Page Vertical
(JPT Resources)
Live:  2.125X4.375in.

DIGITAL ART REQUIREMENTS

Unless specifically noted, all ad materials
should be subrnitted in CMYK with all
additional colors eliminated from the files
= Preflighted PDF/X-Ta files created
in InDesign with fonts embedded
are preferred.
Note: Ads, logos, and/or photos that
are submitted as word processing
documents (Microsoft Word, Word
Perfect, etc) or PowerPoint files will not
be accepted
4-COLOR ADS: Supply digital files in
CMYK, plus press-accurate color proof.
Standard second colors (red, blu

only.

@ Red (equivalent to PMS 185)
100 magenta plus 70 yellow

@ Blue (equivalent to PMS 300) -

100 cyan plus 50 magenta

® Green (equivalent to PMS 355) -

100 cyan plus 100 yellow

Yellow - 100 process yellow
TECHNICAL SPECIFICATIONS: Images
must be in CMYK or grayscale, TIFF or
EPS files, with a minimum of 300 dpi at
100%. Please make sure you convert all
colors to CMYK, 4-Color process.
Note: Crop marks, created by using the
crop marks feature in applications, are
usually “Registration” color.
BLEED ADS: Keep all text, logos, and
important graphics to a minimum of
375in. (9.5 mm) inside from the trim
Bleeds should extend 125 in. (3.2 mm)
beyond the trim, on the sides that bleed

Trim: 8,125 X 10.875 in.
206.375 X 276.225 mm
Bleed: 8.375X 11125 in.

71.691 X 276.225 mm
Bleed: 2,875 X 11125 .

143X 117.5mm

846X 1175 mm

At the beginning of 2013,

the Society of Petroleum
Engineers (SPE) introduced a
new Ad Portal for the delivery
of advertisement files to

its publications and event
materials. This innovative file
delivery system, called SPE
Ad Portal, offers a number

of features for  faster and
more efficient process of
submitting an advertisement
to SPE. As a web-based Ad
Portal, advertisers can submit
afile to SPE within a matter of
minutes, directly from their own
desktops. All advertisements
submitted through the Ad
Portal undergo a preflight,
ensuring that it meets the print
standards of SPE.

With the continued use of

the Ad Portal, SPE seeks to
further promote its stance on
innovation and leadership in the
publishing industry.

Please offset crop marks, color bars, and
registration marks so they are outside the.
bleed.

NON-BLEED ADS: Please set up the file
to the "Live” specs. If your ad has a white
background, please add a hairline rule
(0.5 pb) around the ad (the size of the
“Live" specs).

PDF PRESETS FOR JOBOPTIONS

FILE: The SPE_Publications joboptions
file contains PDF settings that when
selected, will produce a PDF consistent
with the SPE Publications specifications.
Using this joboptions file will produce

an Adobe PDF suitable for submission

to all Society of Petroleurn Engineers
publications and events materials
Available for download at
www.spe.org/sales/publications

WWW.SPE.ORG/JPT | JOURNAL OF PETROLEUM TECHNOLOGY MEDIA KIT 2015

e,

Society of Petroleum Engineers

ADVERTISINGSPECIFICATIONS
Conference Proceedings Advertising

PREVIEW MATERIALS DEADLINE: 20 May 2015

MECHANICAL SPECS FOR CONFERENCE PREVIEW ADS
TRIM SIZE: (set document fo frim size

8125x 10.875in. / 206.375 x 276.225 mm

Live Area: All iype, images, and other crifical information must be
@ minimum of .25 in. / 6.5 mm inside the rim on all sides.

Ad specs are for perfect-binding or saddle-sfitched.

Full Page

Trim: 8125 10875 n.
206.375%276.225 mm

Bleed 8375 11125
213x283mm

Live (Non Bed): 68X 101n.
173x254mm

1/2 Page Horizontal

Trim: B125X5375n
206,375 136,525 mm

Bleed: B375x55n
213x139.7 mm

Live (Nor-Bled): 6.8 4,625 n
1731175 mm

DIGITAL ART REQUIREMENTS

Unless specifically noted, all od materials should be submitted in CMYK with all
addifional colors eliminated from the files.
* Preflighted PDF/X-1a files created in InDesign with fonts
embedded are preferred.
+ All submissions other than PDF/X-1a MUST include all arf, support
images, files and fonts.
Note: Ads, logos, and)/or photos thaf are submitied os word processing
documents (Microsoft Word, Word Perfect, efc.) or PowerPoint file
will not

4-Color Ads: Supply digital files in CMYK, plus press-accurte color proof.
Standard second colors (red, blue, green, yellow] must be built from process
colors. PMS equivalents are given for reference only.
@ Red (equivalent fo PMS 185) ~ 100 magenta plus 70 yellow
@ Blue (equivalent fo PMS 300) - 100 cyan plus 50 magenta
® Green (equivalent fo PMS 355) - 100 cyan plus 100 yellow

Yellow - 100 process yellow

Technical Specifications: Images must be in CMYK o grayscale, TIFF or EPS
files, with a minimum of 300 dpi af 100%. Please make sure you convert all
colors fo CMYK, 4-Color process.

(Note: Crop morks, created by using the crop morks feature in opplications, are ususally
“Regstaion

*Bleed Ads: Keep oll fext, logos, and imporfant graphics a minimum of .375
in. (9.5 mm) inside from the trim. Bleeds should extend .125 in. (3.2 mm)
beyond the frim, on the sides that bleed. Please offset crop marks, color bars,
and registrafion marks so they are outside the bleed.

Non-Bleed Ads: Please set up the file fo the “Live" specs. If your ad has a
white background, please add a hairline rule around the ad (ihe size of the
“Live” specs).

PDF Prests for joboptions file

The SPE_Publications jobopfions file contains PDF seffings that when selected,
willproduce @ PDF consistent with the SPE Publications specifications. Using his
joboptions file will produce an Adobe PDF suitable for submission fo all Society
of Pefroleum Engineers publicafions and meefings materials. Available upon
request af PrintPublishing@spe.org

INOTE: All ads willbe ept for one year only

SUBMITTING YOUR PRINT AD OR WEB BANNER AD
Website address: SPE.sendmyad.com

You will be directed fo the company profile page. All confact information must be provided
before the ad can be uploaded. Please place your ad in the correct publications folder.

For all inquiries about the ad portal, email PrintPublishing@spe. or
Please include adverfiser and publication name in the subject of the emoil.

FAQS

InDesign templotes of all ad sizes can be downloaded from the SPE Ad Portal. Templates for
ofher programs are available upon requesL

Please contact PriniPublishing@spe.org for allprint advertising fechnical producfion questions.




Reviewing the File Requirements

Templates

InDesign templates of all of the ad sizes are available to download for each of
the SPE publications and events listed on the ad portal.

PDF Preset

A PDF Preset download is available on the SPE Sales website at
www.spe.org/sales/publications.

This download contains a PDF preset file and a .joboptions file. Using these files
will produce an Adobe PDF suitable for submission to all SPE publications and
events. Also included with the files is a guide to installing these files on your
computer (PC and MAQC). It also illustrates how to use these settings in a variety
of programs, such as Adobe InDesign, Illustrator, and Photoshop.


http://www.spe.org/sales/publications

ploading a Print Ad

Step 1
Select “Send My Ad” from the left hand menu bar.

& Dashboard Ad Sizes £l Biog FAQs @ Get Help

B Quick Start Video
- Send Files
View
& Print Ads
| Campaigns
™ Digital Ads
HsE Welcome to Society of Petroleum Engineers Ad Portal
& users

& Groups Frequently Asked Questions
= Corpany Ercile E Send My Ad Quick Start Video

2 Tutorials & Help

Cheers SPE House Ads Richardson

« How do | add or remove issues that my ad will
run in?

+ How do | change the ad specification of my ad
ran without re-uploading the file?

Step 2
Select “print” as the type of ad you are uploading.

STEP10F3

Please upload your ad to the correct folder. Uploading your ad to the wrong folder will cause confusion. Please send an emall to adportal@spe.org if you do not see the folder you need to upload your ad to. Thank
PUBLICATION you.

Select Ad Type:

Publications z

or search:

Step 3

Select the publication by selecting the first letter of the event or publication or
from the drop down menu.

Please upioad your ad 1o the correct older. Uploading your ad to the wrong folder will cause confusion. Piease send an email to adportaid
you.

PUBLIOATION Please upload your ad o the correct folder. Uploading your ad to the wrong folder wil cause confusion. Please send an emal to adportai)
UBLICATI you

PUBLICATION
SelectAd Type: Print Ad - Select Ad Type: Print Ad

Publicaio: A B ¢ D E F G H | 3K L M NOPQRSTUVWXY zsp Publication:

Joural of Canadian Potroleum Te.
Publications i e Publications

or search JPT Mexico Supplement. 2015 SPE Americas E&P Health, Safety, Security & Environment Conference.

2015 SPE International Symposium on Oilfield Chemistry.

NOTE: Be sure to use the “Back” button within
the Ad Portal. Using your web browsers “Back”

. . Step 10of 3
button will erase previously entered data. il

Pubiication Pubiication

Select Publicati



Uploading a Print Ad

Step 4
Enter in all required information about the Ad in the form fields.

Publication Information

Pinase olfsot crop marks 5o thery am not in the bisod.

Ad Information

Caontact Informatian

a3s confirm the irformation we have Ested dnr your 5a contact

SPE Housa Ads Richardson

NOTES: 1) The “Sales Rep” field is optional. 2) You may also select more than one issue if applicable to your advertisement.

After all information is entered, the page should look similar to this.

Publication Information
Pioass offsat crop marks 5o fhay Bn Hot in (o beed

Ad Information

Viaw Fle Requiramants

Adverfiser:* Soclaty of Patrolourn Enginsers
Ad Hoadine: test

Ad Siras . ni08TS* - @ [ieed Soe 8375 x 11125
Full Page Bleed 8.128° x 10,878 s =hatligel

 CMYK

Contact Information
s conim e informasion wa have fisied for your ad contact

BPE Mouss Ads Rishardson

Additional Instructions




Uploading a Print Ad

Step 5

Click on the “Choose File” button. The box shown below will open. You may
either drag and drop the file or browse for the file on your desktop.

Step3of3

PDF Files Only

i

Yo rrry ok cring from your deskion b0 this window,

Q, Browse For File

NOTES: We only accept single-page PDF files unless you are uploading a double-page spread, which can be uploaded as one spread or
two separate pages.

Step 6

If you choose to upload via the “Browse for File” button. First click on the button
then navigate to the location of the ad. Click “Open” once the file is selected.

® File Upload
Faworites 2017 journals
B il My Filos 2015 5MA
T 2015_1PT_Spocs pat
1 iCkeud Drive
) Downlonds
[ Documents
¥ Applications
Rhared
= = | % PO_OTC Blank.pat
1 cpodiat 2 | Tk PO_SPE Blank.pd!
@ An.. © Postage Cos...av.2012.xisx AWARDS_JPT_FP_1114_hrpdf
 oazseT-02 0t
Medin Reingesr_xstitch.ipg !
17 Music st Fomnote Deskiop Tuesday, November 4, 2014 at 500 FM
Soree R Tussday, Nowambar 4, 2014 at 5:00 Py
i Photos SEM . Tutsday, November 3, 2014 at 500 FM
E Movies T sPE_PrimEs...a_filable.pat
L SPE_SendM..ual 1013, padt
Tags 3] SPE_Vendors
- e Rracialty Advertisinn Gidds =

Format: Al Files

11



Uploading a Print Ad

Step 7

Make sure the correct file is listed on the upload screen and click on the
“"Upload” button.

Step3of3

PDF Files Only

4

You may also Grag rom your deskicp 10 Tis window,

AWNARDS_IPT_FP_1114_ (2.4 MB) IFpmmmy

NOTES: Please make sure there are no special characters (&, #, etc) in the file name.

After the ad is uploaded, the Ad Portal preflights the ad to ensure it meets the
publications specifications. This may take a few minutes.

File is in line for processing

Your file will begin processing momentarily

This screen will refresh when your file begins fo process.

NOTE: If you receive a delayed processing or “timed out” message, please refer to the FAQ section for more information on how to
resolve the issue.

12



Approving a Print Ad

Once the ad is preflighted, you will see a screen similar to the image below.

AWARDS_JPT_FP_1114_he.pdf

SUGGESTED ACTIONS

Apgrvm Aa

OTHER AVAILABLE ACTIONS

=
S

1. Approve Ad
Approve the ad to run in the selected
issue of the publication.

2. Reject Ad

Reject the ad currently uploaded. You
will be able to upload a revised ad or
change the Ad Specifications.

3. Reposition Ad
Alter the position of the ad on the
screen.

4. Auto Center
Allow the Ad Portal to center the ad
within the Ad Specifications.

5. Revise Ad
Upload a new ad or change the Ad
Specifications.

6. Send to Other Pubs
Send the same ad to another SPE
publication.

7. Print Report
View and print the detailed Digital Ad
report.

8. Warnings
List of reasons why an ad may not print
optimally.

NOTE: Ads with warnings can still be approved to print. More
information on warnings can be found in the FAQ section.

13



Approving a Print Ad

Warnings
After an ad is preflighted, there may be a list of warnings.

NNARDS_JPT_FP_1114_he.pdf

SUGGESTED ACTIONS

OTHER AVAILABLE ACTIONS

O H B
Rogumlin Ad  Ausko Coneler ]
- &
Fres Fagsan
Ab WARNINGS

g 1 COLOR WARNING

Maegod Do
Trim 8.426" x 18,475

Publcation: Journal of Petroloum.

The area that flagged the warning is highlighted. List of warnings and detailed explanations.

There are many reasons an ad may have a warning(s) (ie: low-resolution images,
color saturation, etc). By hovering over the warning list, the affected area of the
ad will be highlighted as shown in the above image. Whatever the warning(s),
the ad does not entirely meet the specifications, but will still be able to print.

An ad may be approved to print with warnings. However, the advertiser must
agree that it will be published and printed as it is seen on screen.

Ad Approval

A message from Soclety of Petroleum Engineers

By approving this ad you are agreeing that it will be published and printed as
it s seen on screen using your chosen ad specification.

4 sopon 1

14



Finalizing a Print Ad

Once the advertiser approves the ad, you will see a screen similar to the image
below.

ANARDE_IPT_FP_1114_hrpdf

Ad Recelved By Publisher

1. Pickup Ad 3. Send an Ad
Repeat the ad in another issue of the  Submit a new ad to the Ad Portal.
same publication.

2. Send to Other Pubs 4. Back to Ads List
Submit approved ad to other SPE Return to the listing of all ads
publications. submitted via the Ad Portal.

All of the ad details are listed on the left hand side of the ad. You can quickly to
check if this ad is a pickup from another issue, how many times the ad has been
revised, in which publication and issue it will run, etc.

15



Finalizing a Print Ad

Once the ad is approved by the SPE Print Publishing team, you will see a screen
similar to the image below.

Ad Recelved By Publishe

1. Download Final Ad 4. Send to Other Publication
Download a copy of the finalized ad Submit the approved ad to another
approved to run in the issue. SPE publication/event.

2. Download Ad Receipt 5. Send an Ad

Download a PDF listing all of the details Submit a new ad to the Ad Portal.
of the ad. More details on page 18.

6. Back to Ads List
3. Pickup Ad Return to the listing of all ads
Repeat the ad in another issue of the  submitted to the SPE Ad Portal.
same publication.

16



Examining the Print Ad Stages

There are five stages that indicate the ad’s status. Shown below are examples of

each stage.

SPE House Ads
Publication: Journal of Petroleum Te...
Size: 8.125" x 10.875"
Created: Dec 24, 2013 11:53 AM
Revised: 0
Status: B Materials Requested

Soclety of Petroleum...

Size: 4.5" x9.687
Created: Today 4:44 PM
Revised: 0
Status: (O Advertiser Approval

Soclety of Petroleum...

Publication: Journal of Petroleum Te...

Size: 8.125" x 10.875"
Created: Today 4:15 PM
Revised: 1

Status: 1 Publisher Approval

Soclety of Petroleum...

Sire: 4.5" x 9.6
Created: Today 4:44 PM
Revised: 0

Status:
Rejected

SPE House Ads

Size: 4.5" x 4.625"
Created: Feb 21, 2014 11:45 AM
Revised: 0
Status: + Completed

Publication: Journal of Petroleum Te...

Publication: Journal of Petroleum Te...

Publication: Journal of Petroleum Te...

Materials Requested

At this stage, the ad is pending your approval. You must
click on “Approve Ad” for the ad to be delivered to
SPE. SPE will be notified once you approve the ad (see
Approving an Ad).

Advertiser Approval

At this stage, the ad is pending your approval. You must
click on “Approve Ad” for the ad to be delivered to
SPE. SPE will be notified once you approve the ad (see
Approving an Ad).

At Publisher

After you approve the ad, it is sent to the SPE Print
Publishing team for final approval. Once the ad receives
final approval, you will receive an email notification that
the ad is approved.

NOTES: Ads approved from 08:00-16:00, Monday-Friday. Any ads

uploaded outside of these times will be approved the following
business day.

Rejected

In this stage, there is a problem with the ad. Ads can be
rejected by you or SPE. There are multiple ways to send in
a revised ad (see Troubleshooting).

Completed

At this stage, the ad is approved to print and is available for

future pickups in SPE publications (see Finalizing an Ad).

17



Viewing the Digital Ad Receipt

You can download a PDF of the Digital Ad Receipt to keep for your records. It
will list all of the details for the ad listing including size, color, and publication
information. The images below are a sample of a digital ad receipt.

View Ad In Society of Petroleum Engineers Ad Portal Site

General Ad Information

Materials ID: JPT-02871
Material Code: JPT
Revision: 1

Advertiser Number:

. Advertiser: Society of Petroleum Engineers
B e h | ﬂ C Uploaded By: SPE House Ads Richardson - SPE
Date Uploaded: Feb 9, 2015 4:15 pm
Product
e\/ e r Ad Headline: test
S Position Tags:
Ad Category:

WINnNel s s
Processld: 19201515552854265

. Ad Has Warnings: No
| S ¥ Folio Number 4
C Trim Size: 8.125"x 10.875" 206.375mm x 276.225mm
Crop Size: 9.04167" x 11.79167" 206.375mm x 276.225mm
Bleed Size: 8.375"x 11.125" 212.725mm x 282.575mm
Media Size: 9.04167" x 11.79167" 229.6583mm x 299.5083mm

Job Information

Booking Number: A15SPE148
Publisher. Society of Petroleum Engineers
Publication Journal of Petroleum Technology

Ad Instructions:
Short Description:
Other Information:

Ad Sender Company: SPE House Ads

Approval Type: Approved with warnings

Ad Specification Full Page Bleed 8.125" x 10.875" Trim Size: 8.125" x 10.875"

Ad Specification (mm). Full Page Bleed 206.375mm x 276.225mm  Trim Size:206.375mm x 276.225mm

Ad Specification Code FPB

Color Profile CMYK

Proof Type

Issues

July 2015 Materials Due Date: Jun 10, 2015 10:00 PM Run date: Jun 10, 2015 10:00 PM
ety f Pdrleun Engineers File Properties

File Name AWARDS_JPT_FP_1114_hr.pdf

File Size: 23MB

Rotation: 0

PDF Version: 13

Times Trimmed: 0

Ad s Pickup: No

Ad Is A Copy: No

Split Ad: No

Sender Information

Sender Full Name: SPE House Ads Richardson

Email design@spe.org

Phone 975.952.9361

Company Name: SPE House Ads

Company Address: 222 Palisades Creek Dr
Richardson TX 75080

Company Code: SPE

Company Phone:
Company Fax:

Revision

Feb 9,2015 4:11PM New Ad revisioned By: SPE House Ads Richardson
Filename: AWARDS_JPT_FP_1114_hr.pdf Reason:
Tags: contentChange

18



Sending to Another Publication

If an ad is scheduled to run in more than one publication, there are four steps
to take to send the ad to another publication. Please check the advertising
specifications for the new publication/event before sending the ad.

Step 1
Click the “Send to other pubs” button.

BACK AWARDS_JPT_FP_1114_hr.pdf  Ask A QuesTION

AD DETAILS Ad Received By Publisher

GENERAL This ad has been completed. If you need 1o send It to ancther
publication, use the pickup option.

Advertiser: Society of Peiroleum Engineers

Materias d: JPT-02871

—— Behinc

winnet
| S E Print Ad Delivery Details

great ]

B micin nominatior

Uploaded By: SPE House Ads Richar. Publication: Journal of Petroleum Technology

o Issue: July 2015
Ad Size: Full Page Bleed 8.125" x 10.675"
Final Flename: JPT-02671_FPB_SPE House Ads.pdf
Golor Profle: GMYK
‘Times Revised: 1
Times Trimmed: 0
Ad s @ Pickup: No
Isa Copy: No

Has Reservation: No

Merged Data: No

Trim 8.125" x 10875

Publication: Journal of Petroleurn...

HSTORY

Step 2
Select the publication from the drop down menu.

Send your ad into other publications

Publications
2015 SPE Annual Technical Gonference and Exnibition

2015 SPE Antificial Lift Conference Latin American and Caribbean
2015 SPE European Formation Damage Conferenceand Exhibition
2015 SPE International Symposium en Oiffield Chemistry

2015 SPE Latin American and C: . Safety,
2015 SPE Latin American and Caribbean Petroleum Engineering Conference:

2015 SPE Produced Water Handling and Management Symposium
2015 SPE Progressing Cavity Pumps Conference

2015 SPE Reservoir Simulation Symposium

2015 SPE Unconventional Resources Conference

2015 SPE Well Integrity Sympesium

2015 SPE/IADC Drilling Conference and Exfibition

2015 SPE/ICOTA Tubing & Well Intervention Conference and Exhibition

NOTE: One one publication may be selected at a time. However, multiple issues of the same publication may be selected at the same
time (i.e. February, April and June issue of OGF may be selected at the same time)
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Sending to Another Publication

20

Step 3
Choose which issue (ie: Jane 2015) and click the “Send” button.

Send your ad into other publications

Choose a publication: Ol and Gas Facliities

Oll and Gas Facllities

A matching specification was found, do you wish touse it?  yeg

Color Profiles:  CMYK -

(TN June 2015 b

Step 4

The ad will be preflighted ad to ensure it meets the new publications
specifications. You may approve or reject the ad at this time.

BACK

AD DETAILS

GENERAL

Advertiser: Society of Petroleum Engineers

Meateriais ld: OGF-02871
Ad Headine: test
Product
Proposed Folio:
External Follo:
Category: Categories

Section: - Sactions

AdType: Supplied Ad
Uploaded By: SPE House Ads Richar...
Ad Size: Full Page Bleed 8.125" x 10.875
Golor Profle: GMYK
Times Revised: 0
Times Trimmed: O
Adlsa Plckup: No
1sa Copy: [RENCL)
Has Reservation: No

Merged Data: m

Publication: Ofl and Gas Facilt...

AWARDS_JPT_FP_1114_hr.pdf

Behinc
every
winner

IS

great
nominatior

@) ASKA QUESTION

This Ad Has Warnings

Your approval Is needed.

SUGGESTED ACTIONS

s

OTHER AVAILABLE ACTIONS

Raposiion 1o Ce Ravisa Ad

positon Ad  Auto Conler

A\ WARNINGS

sz1 1 GOLOR WARNING




Picking up from a Previous Issue

If you want to run the same ad in another issue of the same publication, there
are three steps to take to pickup/repeat the ad.

Step 1
Find the ad you want to repeat. Click the “Pickup Ad"” button.

AWARDS_JPT_FP_1114_hr.pdf

Ad Received By Publit

Behinc

every
winner
IS
great

nominatior




Picking up from a Previous Issue
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Step 2
Enter in the information listed below and click “Confirm Pickup”.

® Publication * New Assignment User Email
e Ad Size You may choose to receive be notified

of the pickup by email by selecting
* Ad Color “notify by email” box.

® |ssues * Additional Instructions (optional)

You will receive an email from SMA for a pickup request. Below is an example of
the email.

€ ) Pickup Approval Needed
smadevnotifier@sendmyad.com
Sent: Wednesday, April 22, 2015 at 1:35 PM
To: [|Print Publishing

/i, To protect your privacy, some pictures in this message were not downloaded. Download pictures

Society of Petroleum Engineers Ad Portal

Soclety of Petroleum Engineers is requesting to pickup
ad.

Contact Information

» Name: SPE Ad Portal

« Phone: 972.952.9393

+ Email: adportal@spe.org
* Fax: 972.952.9435

Ad Information

* Materalsld: JPT-02871

= Ad Specificafion: Ful Page Bleed

+ Colorspace: CMYK

= View in Ad Portal: https://spe.sendmyad.com/index.php?
action=drawAda 1d=322201513355954265

(If clicking the URLs in this message does not work, copy and paste them
inte the address bar of your browser).

Copyright @ 2015 SendMyAd, LLC. Privacy Policy. Code: adpr/0/en_US/1.




Picking up from a Previous Issue

Step 3

The ad will be preflighted ad to make sure it meets the current advertising
specifications. Approve or reject the ad for the new issue.

FR_1184_tepat ® e o mrren

This Ad Has Wamnings

SUGCESTED ASTIONS
Uplaciet Wy S5 barusae A Hichar

A B Full g Blaed B

3

OTHER AVAILADLE ACTIONS

When the ad is approved, you will recieve an email showing the approval to run
the ad in the new issue. Below is an example of the email.

=] s @ A (aacay % a2
= | | (gl Ru... = x e, .
B e & (= “ &l Ej) (2 um

Delats . Reply ReplyAl Forward @ : Move @Y™ | Unead Categorize FollowUp

Ad AWARDS_JPT_FP_1114_hr.pdf has been approved by Society of Petroleum Engineers
smadevnotifier@sendmyad.com
Sent: Wednesday, April 22, 2015 at 1:45 PM
To: Print Publishing

/A\ To protect your privacy, some pictures in this message were not downloaded. Download pictures

Society of Petroleum Engineers Ad Portal

AWARDS_JPT_FP_1114_hr.pdf has been approved by
Soclety of Petroleum Engineers

Ad Information

Ad Nome: Seciety of Petroleum Engineers
Materialsid: JPT-02871
Booking Nurmber: A155PE2249
File Name: AWARDS_JPT_FP_1114_hrpdf
Publication: Journal of Pefroleum Technology
Issues list:

e July 2015 Due: Jun 10, 2015 10:00 PM
View in Ad Portal
You Must be signed in first to download these items
Link to Final Ad Download
Link to Digital Recelpt

“ s s s e

.

[If clicking the URLs in this message does not work, copy and paste them
into the address bar of your browser).

Copyright @ 2015 SendMyAd, LLC. Privacy Policy. Code: aapn/0fen_US/1.
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Troubleshooting

A) Incorrect Ad Uploaded
If the incorrect ad is uploaded, there are four steps to take to resolve the issue.

Step 1
Click the “Revise Ad” button.

Step 2
Choose the “Replace this File” option.

24 NOTE: The number of revised ads an advertiser can upload is limited.



Troubleshooting

A) Incorrect Ad Uploaded (continued)

Step 3
Select a reason for uploading another file.
“Re-upload ad”.

Choose your revised ad file and click

Step 4
Review the results of the preflight process

. Approve or reject the ad accordingly.

25



Troubleshooting

B) Incorrect Ad Size Selected

If the uploaded ad does not match the ad size selected, there are four steps to
take to resolve the issue.

Step 1
Click the “Revise Ad” button.

Step 2
Choose the “Change Ad Specification” option.

26



Troubleshooting

B) Incorrect Ad Size Selected (continued)

Step 3
Choose the correct ad size and color profile from the drop-down menus.
Once selected, click on “Change Ad".

Step 4
Review the results of the preflight process. Approve or reject the ad accordingly.

27



Troubleshooting

C) Change Running Issues

If the ad is uploaded into the incorrect issue,there are four steps to take to
resolve the issue.

Step 1
Click the “Revise Ad"” button.

Step 2
Choose the “Change Running Issues” option.

28



Troubleshooting

C) Change Running Issues (continued)

Step 3
Choose the additional issues the ad should run in from the list of available
issues. Once finshed, click the “Close” button.

Step 4
Review the results of the preflight process. Approve or reject the ad accordingly.
The ad will be approved for all issues selected.

29



Uploading a Digital Ad (Image)
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Step 1
Select “Send My Ad” from the left hand menu bar.

% Dashboard Ad Sizss Biag FaGs ' Gat Help.

hction Quick Start Video

? Tutorials & Help

campans Cheers SPE House Ads Richardson
Ad Sazes Welcome to Society of Petroleum Engineers Ad Portal

OEMERAL FAD

& Groups Frequently Asked Questions
$ Combe flle E Send My Ad Quick Start Video

* How do | ndd or remave lssuss that my ad will

change the ad specification of my ad
ra-upioading tha fila?

Step 2
Select “digital” as the type of ad you are uploading.

Pltse upiond yur 5 5 the comedt tokder, Liniading your B 10 e wemng Toider wil causs comiusion. Plesbo send in 5mad 1o sporaiiline o1 F you o2 1ot e the ker you meed 1 usiod your 8 in, Thank you

Step 3

NOTE: Be sure to use the “Back” button within
the Ad Portal. Using your web browsers “Back”
button will erase previously entered data.

Selact Ad Type: Digtal Ad

LI Crvone A Peotle -
[




Uploading a Digital Ad (Image)

Step 4

Enter all of the information (descriptions of each field are listed below) about the
ad and click “Add Placement”.

1. Campaign 4. Product (optional)

Name of the campaign the uploaded Name of product highlighted in ad.
ad will be associated with.
5. Product URL

2. Advertiser URL of product to link the digital to.
Name of company whose ad is running.

6. Publication
3. Alt Text (optional) List of Publications or Events in which

HTML attribute that provides alternative the ad can run.
text when non-textual elements,
typically images, cannot be displayed. 7. Choose a Placement
Image (.jpg & .gif) or Rich Media (flash)
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Uploading a Digital Ad (Image)

Step 5

Enter all of the information (descriptions of each field are listed below) and
click “Upload All Ads”. The ad is preflighted to ensure it meets the web
banner ad specifications.

1. Placement 4. Run Dates
Page on website to place the ad Start and Stop dates the ad should run.
(Homepage, Registration, etc)

5. Instructions

2. Click URL List any additional instructions for this
List the web address to link the web digital ad.
banner.
6. Choose File
3. Ad Unit Select your ad file from your computer.

Choose between OTC web banner and
Web Banner. The sizes of these web
banners are different. Please refer to
the ad specifications to verify the size.
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Uploading a Digital Ad (Rich Media)

Step 1

Repeat steps 1-4 from Uploading a Digital Ad (.jpg or .gif) on page 30-31. For
the “Choose a Placement” option, please select “Rich Media.”

Step 5

Enter all of the information (descriptions of each field are listed below) and click
“Upload All Ads”. The ad is preflighted to ensure it meets the web banner ad
specifications.

TR 10F3

Seloct Ad Type:  Cgeal Ad

1. Placement 4. Run Dates
Page on website to place the ad Start and Stop dates the ad should run.
(Homepage, Registration, etc)

5. Instructions

2. Click URL List any additional instructions for this
List the web address to link the web digital ad.
banner.
6. Choose File
3. Ad Unit Select your ad file from your computer

Choose between OTC web banner and
Web Banner. The sizes of these web
banners are different. Please refer to the
ad specifications to verify the size.
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Approving a Digital Ad

Step 1
A) JPG ads
Approve, reject, or revise the ad according to the preflight results.

Your approval ls still required.

BUGGESTED ACTION

Avallable Actions

No problams found with this ad.

B) GIF ads
Approve, reject, or revise the ad according to the preflight results.

Your approval is still required.

BUGGESTED ACTION

Avallable Actions

No problems found with this ad.
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Approving a Digital Ad

C) Flash ads
Approve, reject, or revise the ad according to the preflight results.

oK T ASY A QUESTICN

AD DETALS This Ad Has Warnings

arusaAL
Your approval is needed.
Run Period:  May 1, 2015 - May 8, 2015 Fless P
Mame: SPE House Ada Fichardson
Pacomant Homa Page
M Teot: Petrowid swd
BUGGESTED ACTIONS
Ad Unit: et Banner (Fiash)
Profie: W Banner ads
Uink to adt: Click Horm

Ad Instructons:

A\ 1 warmnGs

CRcKTags not detctad I s

Click Tag Link

it 3G R Tyt

Step 2

Confirmation that ad is received by publisher. You may download the final ad,
the ad receipt, view the tags of the ad, submit a new digital ad, or return to the
digital ad list.

Ad Received By Publisher

cONnAL Tris ad has boan comphuind. ¥ you need io send & io anciner
FUDACANON. L T pISkUR ootian,

Fun Poriod: Jun 1, 2018 - Dec 1, 2018

n —p
Home: SPE ouso Ads Richordeon Diomridsadt Downicad Ad
Pissalp

Finad e Bl oo A

Pacement: Homa Page
A Tek SPE dhrm n
ek
Product Uk hispipetrowidong L
Ad Uit Wb Banner (JPG or G

Profis: Web Bannor ads




Frequently Asked Questions

36

The Frequently Asked Questions (FAQ) section answers some of the most
commonly asked questions the SPE production staff receives.

1. Consistent “Timed Out” screen prompting user to log in again.

This is usually due to a network configuration issue on the user’s end. Please
verify with your IT department that your IP address is not being cycled
through multiple different addresses. The users login session is tied to the IP
address, so if the address changes while logged in the system believes that
the user has logged out and a new user is attempting to login.

2. Why is there not a phone number to call for technical support?

SMA prefers to handle support requests through email if possible, as it allows

technicians to work on multiple tickets and gives time to research the issue
before responding to the user.

. Why do | have “Server Error”, “Timed Out”, or delayed processing as
advertisement status?

Please check the graphics in the advertisment. An abundance of complex
vector elements will prevent the system from processing the file. Designers

can either rasterize or flatten graphics to reduce the complexity of the file
before resubmitting.

4. We had someone try to create a new account last week, but it said they're

email address was already being used. | looked under our customers and
did not see the email listed.

It is likely the user created an account under a different publisher. If they
already have an existing SendMyAd account under a different publisher, they
can log-in with their existing username and password. There is no need to
re-register. If they don’t remember their password, they should be able to
reset it using the “l cannot access my account” link on the login screen.

5. What is a “DeviceN" color warning?

The DeviceN color space allows combinations of color channels for
composite printing. Such color channel combinations include the widely
known Pantone® Hexachrome™ six channel color system, or CMYK plus two

spot colors, or Black plus one spot color. All PDFs for SPE publications or
events should be only CMYK.



Frequently Asked Questions

6. Is there a way to have multiple users from the same company to have one
account?

Technically, a company could use one log-in for multiple users. However,
SPE does not recommend this. If a company would like to set up multiple
users to monitor the same account, they need to create a “"Group.” A group
allows for multiple to have access to the same ads. There is a guide for
“Managaing Groups” available on the ad portal in the Help section at
www.sendmyadsupport.com/advertiser.
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